
….. AND WHY IS IT 
IMPORTANT TO ME?

What is a CV?........



CURRICULUM VITAE IS LATIN
FOR 

“COURSE OF LIFE”

‘CV’ stands for Curriculum 
Vitae



A  C U R R I C U L U M  V I T A E  ( C V )  I S  A  S U M M A R Y  
O F  Y O U R  E D U C A T I O N  A N D  C A R E E R .  Y O U  
W I L L  U S E  A  C V  T O  A P P L Y  F O R  J O B S  A N D  

W O R K  E X P E R I E N C E .  E V E N  I F  Y O U  A R E  
A P P L Y I N G  O N  A N  A P P L I C A T I O N  F O R M ,  I T  I S  

M O R E  L I K E L Y  Y O U  W I L L  G E T  N O T I C E D  I F  
Y O U  H A N D  A  C V  I N  F I R S T  O R  W I T H  Y O U R  

A P P L I C A T I O N  F O R M .

D O N ’ T  B E  T E M P T E D  T O  U S E  T H E  T E M P L A T E S  
F R O M  T H E  I N T E R N E T  A S  T H E Y  A R E  N O T  

U S U A L L Y  A P P R O P R I A T E  F O R  Y O U R  A G E  A N D  
E X P E R I E N C E .

So what is a Curriculum 
Vitae?



* C O N T A C T  D E T A I L S  – Y O U ' R E  N O T  L I K E L Y  T O  B E  H I R E D  I F  
E M P L O Y E R S  C A N N O T  E V E N  G E T  H O L D  O F  Y O U .

* A  P E R S O N A L  S T A T E M E N T - ( T A L K  A B O U T  Y O U R  P E R S O N A L  
S K I L L S - P O S I T I V E  T H I N G S  A B O U T  Y O U R  P E R S O N A L I T Y  S U C H  A S  
B E I N G  P U N C T U A L ,  T R U S T W O R T H Y ,  C O N F I D E N T  E T C … … … … …
W H A T  A R E  Y O U R  A S P I R A T I O N S ?  W H A T  D O  Y O U  W A N T  T O  
B E C O M E ?  W H A T  M O T I V A T E S  Y O U ? )

* K E Y  S K I L L S  A N D  A B I L I T I E S  - ( T A L K  A B O U T  Y O U R  S K I L L S  

S U C H  A S  W H A T  Y O U  C A N  D O - G O O D  W I T H  C O M P U T E R S ,  
N U M E R A C Y  S K I L L S ,  C R E A T I V E )

* Y O U R  Q U A L I F I C A T I O N S  - ( L I S T  T H E  S U B J E C T S  Y O U  A R E  
T A K I N G  A N D  Y O U R  P R E D I C T E D  G R A D E S  I F  Y O U  H A V E  T H E M )

* A C H I E V E M E N T S - ( P R E F E C T ,  W O R K  E X P E R I E N C E ,  A W A R D S ,  
T R O P H I E S  )

A CV should contain the 
following……



M A R K E T I N G  I S … … .  T H E  A C T I O N  O R  B U S I N E S S  O F  
P R O M O T I N G  A N D  S E L L I N G  P R O D U C T S  O R  S E R V I C E S

Y O U  A R E  T H E  P R O D U C T  S O  A D V E R T I S E  
Y O U R S E L F !

Market yourself!

https://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRxqFQoTCKG80Z219scCFUTJFAodsQEAMw&url=https://www.linkedin.com/pulse/get-past-electronic-resume-sell-yourself-me-shannon-scott&psig=AFQjCNEblpAWfeQAgzu01akF3z_2ItDarw&ust=1442316266959538


Write your name here 

Write your 

address 
here 

Your mobile number 

Your email address 

 
 

Personal Statement  

 

(Talk about your personal skills- positive things about your personality 
such as being punctual, trustworthy, confident etc…………… 

What are your aspirations? What do you want to become? What 

motivates you?) 
 
 
 
Key Skills and Abilities 

 
(Talk about your skills such as what you can do- good with computers, 

numeracy skills, creative) 

 

 

 
Your School  

 

(Harborne Academy Address and the Years you are here for) 

 
 

 

Your Qualifications  

 
(List the subjects you are taking and your predicted grades if you have 

them) 

 

 
 

Achievements  

 

(Prefect, Work Experience, Awards, Trophies ) 
 

 

 

Interests 
 

(Sports, Outside clubs or groups, leisure, computers, crafts) 

 

These are two different CV Templates you can use. 
Templates are available on the Academy Careers page 
and in the LRC

* Please note that the left CV should be in black font when you have 
completed it and it is broken down into colour blocks to help you break it 
into sections



… … . .  T H E Y  A R E  E S S E N T I A L  F O R  Y O U R  
P R O G R E S S I O N  A N D  T H E Y  O N L Y  B E N E F I T  Y O U  

I N  T H E  E N D !  

A L L  S T U D E N T S  W I T H I N  Y E A R  1 0  S H O U L D  H A V E  A  
C O M P L E T E D  C V

A N Y  Q U E S T I O N S  O R  F O R  F U R T H E R  H E L P  A N D  
S U P P O R T  C O N T A C T  M S  M E R R Y W E A T H E R  O N  

C L A S S C H A R T S O R  I N  C  C O R R I D O R .

C V T E M P L A T E S  A R E  O N  Y O U R  U N I F R O G  A C C O U N T S

Now although creating a CV isn’t 
the most exciting thing in the 

World…..


